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CHANGING INFORMATION ON AN APPLICATION BEFORE 

PROCESSING PAYMENT– STEP BY STEP GUIDE 

This document outlines the necessary steps to take when changing information on an OHC 

application, prior to putting campers in the status of “Payment in Process”. Please contact 

OHCAdmin@jewishcamp.org if the camper’s application is currently in one of the following 

statuses: of “Canceled”, “Payment in Process”, or “Camper attended Camp”.  

 

1. Log in at http://admin.onehappycamper.org/Home/Login 

2. Scroll over to “APPLICATIONS” at the top of the screen. 

3. Select “View All Applications”. 

 

4. Click on “Edit”, written in blue text, located in the second column from the right which is titled 

“Action”.  

 

5. Scroll down on the first page of the application until you see the field for the information you 

want to edit. Make the appropriate edit.  
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6. Click the pink “NEXT” button at the bottom of the screen, and continue to do so until you reach 

the page titled “Your Grant Info”. 
 

 

 

 

 

7. Once you reach the page titled “Your Grant Info”, press the pink “SUBMIT” button in the top 
right hand corner of the screen in order to save all changes.  

 

 

 

 

 

 

 

 

 

 

 

 

  


